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ALLEN COUNTY COMMUNITY COLLEGE
BOARD OF TRUSTEES

POLICIES AND PROCEDURES

CASH MANAGEMENT 

I.         POLICY
1.00
GENERAL STATEMENT

1.01
The college will comply with all requirements of the Federal award.
2.00 
SPECIFIC STATEMENTS

2.01 
All Federally awarded funds will be managed and administered in a manner so as to 
ensure that Federal funding is expended and associated programs are implemented in full 
accordance with U.S. statutory and public policy requirements, including, but not limited 
to, those protecting public welfare, the environment, and prohibiting discrimination. 

2.02
The college will identify in its accounts all Federal awards received and expended and the Federal programs under which they were received. This award identification will include, as applicable, the CFDA title and number, Federal award identification number and year, name of the Federal agency, and name of the pass-through entity, if any. 

2.03
The college will maintain records and report the performance accomplishments and cost information to demonstrate cost effective practices, using OMB-approved standard information collections. These records will be retained for a period of three years from the date of submission of the final expenditure report, or for Federal awards that are renewed quarterly or annually, from the date of the submission for the quarterly or annual financial report.
 

2.04
The college will maintain records that identify the source and application of funds for federally-funded activities. These records will include authorizations, obligations, unobligated balances, assets, expenditures, income and interest and be supported by source documentation. Records will indicate a comparison of expenditures with budget amounts for each Federal award.
2.05
The college will establish and maintain internal control over the Federal award budget and manage the Federal award in compliance with Federal statutes, regulations and the terms and conditions of the Federal award. These internal controls will be in compliance with the “Standards for Internal Control in the Federal Government” issued by the Comptroller General of the United States or the “Internal Control Integrated Framework” issued by the Committee of Sponsoring Organizations of the Treadway Commission (COSO).
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2.06
The college will take prompt action if instances of noncompliance are identified including noncompliance identified in audit findings. 

2.07
The college will safeguard all assets and assure that they are used solely for authorized purposes.

2.08
The college will safeguard sensitive, protected, personally identifiable information.
2.09
The college will implement the following written procedures for the requirements of payment.
3.00
PROCEDURES
3.01
The college will use only OMB approved standard government-wide information collection requests to request payment.

3.02
The college will make every effort to minimize the time elapsing between the transfer of funds and disbursement for direct program or project costs and the proportionate share of any allowable indirect costs. 
3.03
The college will generally use the Advance Payments method for utilizing Federal award funds. This will be limited to the minimum amounts needed and be timed to be in accordance with the actual, immediate cash requirements. 
3.04
The college will deposit and maintain all Federal awarded funds in insured accounts. 
3.05
The college will maintain advance payments of Federal awards in interest-bearing accounts whenever possible, unless the following apply:

a. The award is less the $120,000 per year.
b. The best reasonably available interest-bearing account would not be expected to earn interest in excess of $500.00 per year on Federal cash balances.
c. The depository would require an average or minimum balance so high that it would not be reasonable within the expected Federal and non-Federal cash resources.
d. A foreign government or banking system prohibits or precludes interest bearing accounts.
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3.06
 The college will retain interest earned amounts up to $500.00 per year for administrative expenses. Any additional interest earned on Federal advance payments deposited in interest-bearing accounts will be remitted annually to the Department of Health and Human Services Payment Management System (PMS), through an electronic medium using either Automated Clearing House (ACH) network or a Fedwire Funds Service payment. Remittances will include pertinent college information and nature of payment in the memo area that will assist in the timely posting of interest earned on federal funds. These details will include the Payee Account Number (PAN) if the payment originated from PMS, or Agency information if the payment originated from ASAP, NSF, or another federal agency payment system.

3.07
Separate depository accounts will not be required for Federal award funds by either the Federal awarding agency or pass-through agency. Nor will any eligibility requirements be imposed for depositories for funds provided. Records of the receipt, obligation, and expenditure of funds will be required. 
3.08
The college will make timely payment to contractors in accordance with the contract provisions.


3.09
The college will maintain internal control using: 



a. The college will communicate all Federal award requirements to sub-recipients.

b. The college will evaluate and monitor sub-recipients using the same 
                requirements and procedures for monitoring other Federal award funds. 

c. The college will take prompt action if instances of noncompliance are identified 

    including noncompliance identified in audit findings. 

d.   Unless otherwise required by Federal statutes, the college will make payments 
      for allowable costs and will not withhold payment at any time during the
      period of performance unless one of the following applies:
i. The non-Federal entity has failed to comply with the project 
   objectives, Federal statutes, regulations, or the terms and 
   conditions of the Federal Award. 
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ii. The non- Federal entity is delinquent in a debt to the United
     States as defined in OMB Guidance A129, “Policies for Federal
     Credit Programs and Non-Tax Receivables.” Under such
     Conditions the college will, upon reasonable notice, inform the
     non-Federal entity that payments will not be made for
     obligations incurred after the specified date until the conditions
     are corrected or the indebtedness to the Federal government is

     liquidated.

e. Upon compliance, the college will complete payment adjustments as needed.
3:10
The college may seek prior written approval from the Federal award agency or pass through agency in advance of the incurrence of special or unusual costs.
3:11 
Salaries of administrative staff will be treated as indirect costs unless all of the following are met:                                               
a. Such services are integral to the activity.
b. Individuals can be specifically identified with the activity. 

c. Such costs are explicitly included in the budget.
d. Costs are not also recovered as indirect costs.
3.12
The college will maintain and provide records that accurately reflect the work performed for salaries treated as indirect costs.  These records will reasonably reflect total activity for which the employee is compensated, not to exceed 100%.
3:13
The President of the college, or other college personnel authorized to legally bind the college, will certify on annual and final fiscal reports or vouchers requesting payment using the following language: “By signing this report, I certify to the best of my knowledge and belief that the report is true, complete, and accurate, and the expenditures, disbursements, and cash receipts are for the purposes and objectives set forth in the terms and conditions of the Federal award.  I am aware that any false, fictitious, or fraudulent information, or the omission of any material fact, may subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise.” (U. S. Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812).









IX-A-1.2
